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Please Read This First
This Electronic book is Copyright © 2006-7 John Williams. All rights

are reserved. No part of this book may be reproduced, stored in a
retrieval system, or transmitted by any means; electronic, mechanical,
photocopying, recording or otherwise, without written permission from

the copyright holder.

You do not have any right to distribute any part of this ebook in any
way at all. Members of eBookwholesaler are the sole distributors and
they must abide by all the terms at

http://www.ebookwholesaler.net/terms.php

No Ebookwholesaler Exclusive product may be offered or distributed

through Auctions or similar events on the Internet or elsewhere.

Disclaimer
The advice contained in this material might not be suitable for
everyone. The author provided the information only as a broad
overview. The author used information from sources believed to be
reliable and from his own personal experience, but he neither implies

nor intends any guarantee of accuracy.

The results you obtain will depend largely on your own efforts and
other factors beyond the knowledge and control of the author,
publisher and distributors. No particular result or outcome is promised

or guaranteed in any way.

The Internet is constantly growing and evolving. New theories and

practices are constantly being developed in this area.

The author, publisher and distributors never give legal, accounting,
medical or any other type of professional advice. The reader must

always seek those services from competent professionals that can
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apply the latest technical information and review their own particular

circumstances.

The author, publisher and distributors particularly disclaim any liability,
loss, or risk taken by individuals who directly or indirectly act on the
information contained herein. All readers must accept full responsibility

for their use of this material, including the links, products and services.

All pictures used in this book are for illustrative purposes only. No
endorsement of the content by any person depicted in the photos is

implied, nor should it be assumed.

Important Information about Programs and Services

The author has tried to contact all producers or distributors of the
programs and services mentioned in this book. He is grateful to have
received permission to use screenshots and other information
depicting the operation of many of the computer programs referred to
in this book.

He has honestly related his experience with the programs and
companies mentioned and neither intends nor implies any negative

impression of any of them.

Your Results May Vary.
This book is an independent publication and is not affiliated with, nor
has it been authorized, sponsored, or otherwise approved by Microsoft

Corporation.

Many programs are updated a with new features from time to time and
the procedures which the author details may be different from those
needed to get best results from other versions of the programs

described. Please consult documentation supplied with the program

Copyright © 2006-2007 John Williams -3 - http://www.ezy-internet.com/
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and follow those instructions where they vary from the information

here.

The links, products and services were checked during the preparation

of this book but these may change for better or worse at any time for

reasons beyond the knowledge or control of the author, publisher and

distributors.

The latest reviews and updated information are at

http://www.ezy-internet.com/webguide2007/
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More Web Resources
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About the Author

| use my computer to write books, promote my products and services,

and keep in touch with friends and colleagues around the World.

I’'ve helped many people learn to use their computers better, including
people that felt their age, health problems, lack of money or education
meant that they could not successfully use the Internet, let alone set

up their own web site.

I learnt to make web pages the traditional way. | like making web

pages.

But I wrote this book as a guide for the thousands of people who can
see the potential of having their own Internet web site but want to do

it quickly, smoothly and, where possible, at low cost.

John Williams 2007
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Introduction

Let me help you to make your own web site in a few hours!

Many people believe that there is no way that “ordinary” people like us
can do that without special training or a large budget, that it’s just too

hard or too expensive!

But, I've helped many people who had little computer knowledge to

make their own web sites and put them on to the Internet.
I call this method:

“How to make a website for people

with much better things to do!”

In a few hours, they become confident about using their computers

and most of them still update their web sites themselves.

In return, they’ve helped me to write this book by asking hundreds of
questions and telling me, over and again, to make it simpler — cut
out the jargon that they got from everyone else - and then, make it

even simpler!

They don’t want to learn HTML or any other language

— they just want to be able to make a simple web site!

I’'ll help you to make your first web site as easily as possible by

showing you with pictures and the clearest words | can.

Any time that you want more information about some point in the

book, you can find more details in the “More Information” section at

the back of the book and at the help site for “Make Your Own Website”

readers; ezy-internet.com/ You will find a growing amount of helpful

information there, so ask me your questions and send me your

criticisms.

Copyright © 2006-2007 John Williams -9 - http://www.ezy-internet.com/
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Why | use the Nvu Program for this Guide
I will use the web page editing program, NVU, from

http://www.nvu.com/ for the examples in this book.

This program is completely free and there are versions of it which can
be used on almost all computers with the Windows, Macintosh or Linux

operating system!

You should be able to follow along even if you use a different web page
editor program, because | will try to only use the most common
features that your program is likely to have. I’'m doing the
demonstration on a Windows system but you should be able to find the
equivalent instructions for your Mac or Linux system by checking the

Menus in the program or the Help section.

I've never met a question | didn’t like!
Of course, that’s a reworking of Will Roger’s famous line about people.

And I'm just as sincere about my version as Mr. Rogers was with his.

I want your questions (and even criticism) about this book so that |

can update the information in this book and at ezy-internet.com/.

I'd be very happy to hear about your own web page building, too.

The only “bad” questions are those you don’t ask, but keep worrying

about! Not knowing that answer may cause you computer problems

later on and the worry could also affect your health!

If you have problems translating these instructions for whichever
system you use, I'll try to help but cannot guarantee to be able to

translate everything between systems.

Copyright © 2006-2007 John Williams -10 - http:/lIwww.ezy-internet.com/
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Keep C-0-o0-I!

Don’t worry about anything to do with making or using your
web page. It won’t help improve your website and might have a

negative effect on your health over time.

Setting up your web site should be enjoyable (and profitable, if that’s
your aim). But, try not to let it become stressful - you work hard

enough already!

Any time you feel yourself tensing up, take a five or ten minute break.
Make it a real break; leave your desk, talk to your family, your

colleagues or the cat.

The most important secret of web page designing is that it’s really
easy to do! If it wasn’t, then 1 wouldn’t be able to do it.

This book is focused on showing you how to build a web page with the
features that you might need for most purposes. When you have put
your first page or pages together successfully, I've included enough

information for you to adapt them to suit your own needs.

I’'ll also show you where to get almost everything you might need as
you progress along the Electronic Highway and how to avoid many of

the pot-holes on it.

Let’s get started .................. John Williams
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"Make Your Own Web Site" by John Williams

Page 12 of 91

Prepare for Action.

Get rid of the stuff you don’t use off your computer.

There’s probably some old pictures, out-dated

left behind by programs that you thought you

programs and odd files

had removed completely

on your computer. Spring-clean your computer before you set up your

own web site. Store your old files on CDs or DVDs or just get rid of

them!

I'll show the steps | use on a PC with the Microsoft Windows operating

system.

Use the Disk Cleanup program first to save time:

1) Click on Start at the bottom left of your

2) Click on All Programs

screen.

3) Go to the Accessories/System Tools/ line

4) Click on Disk Cleanup

ﬁ hCoessares » lj Acceszibility 3 : I - - |
I ati ¥ ) Communications [
M Ma e aki 10 ¥ 7] Entertainment 3 :
I Gaiues b ) Addess Book
) Ke o arsky it wu B0 b | Caleulater ’
I Poc * B Command Frompt :
™) 5 ol 33 » . Motepad X
I 5o ¥ U Pant
d Spes » &} Program Compatibility ‘wizard :
IFy Sk 3 t:.j Synchronize
(| b ED Tour Windows =P >
& nten 3 Windows Explorer :
nd M nrer ?ﬁ Windows Movie Maker !
& e _’f wiordPad :
L."ﬁl (]I LIE & ﬁ System Toolz :-flj Activate Windows
Bl IE =4 Scanner and Camera Wizard l.:{-\ Backup
E—) Wi fla  er Twm"" o, 2 Character Map
-_'} Wi s bcsseriue !l: A fﬂ: Dizk Cleanup
SZL L o B e —
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Disk Cleanup will produce a list of files that can be removed. The

system gives you brief details about each group of files.

Disk Cleanup | More Options |

You can uze Dizk Cleanup to free up to 747 513 KB of dizk

=g gpace on [C:].

Files to delete;

: Downloaded Program Files 0kB 4‘\
é Temporary Intermet Files 0 kKB '
[] 2/ Recycle Bin OKE
[] =] Setup Log Files 1.063 KB
[ [] Temparary files E1ET7KE o

Total amount of dizk zpace wou gain: 0 kKB
Drezcription

Downloaded Program Files are AchiveX controls and Java applets
downloaded automatically from the Internet when you view certain
pages. They are tempararily stared in the Downloaded Program
Filez folder on your hard dizk.

Wiew Files |

[ OF. ][ Cancel ]

Check the list carefully. Read the information provided about the files.
Then, select the files you want removed by checking the boxes

alongside them.

If you are not sure whether to remove some files, do not put a tick in
the boxes. Get further information and re-run the Disk Cleanup
program again later if you decide to remove the files you were unsure

about.

When the Cleanup is finished, run the de-fragmentation program. If
you have not defragmented your hard disk for some time, this will take

significant time, but it’s worthwhile.
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1) Click on Start at the bottom left of your screen.
2) Click on All Programs
3) Go to the Accessories/System Tools/ line.

4) Click on Disk Defragmenter

Accessibility r ki y i £
M et P ) Communications vl !
M 0o ol al oz S P T Entertainment A B
ﬂ [ k) Addresz Book ¢
jﬂ K.z I i iy r j Calculator :
I F * B Command Frompt '
jﬂ Softr n 4 _:t- Motepad .
m it ¥ 1 Paint
jﬂ 5 o b ) Frogram Compatibility wizard
ﬂ ! » t;} Senchronize '
jﬂ Te i b 0 Tourwindows <P .
&l = o ‘Windows Explorer '
af | m indows Movie Maker :
&y Mnera _’f ‘iordPad '
tﬁj Lu kE B3: Sestem Tools S Activate Windows
EL G §E =4 Scanner and Camera ‘izard b!. Backup
@ Wi fia ar [ s 4% Character kap
4'} Wi I g e i ; 2 -1‘21 Diigk. Cleanup
jﬂ C o } r ; B Disk Defragmenter

[ - a s

The program will analyze whether your disk actually needs to be

defragmented.
Then, you have to click a box to start the process.

The next step is to organize your computer equipment and the
documents you will need when you set up your web site, so that you

don’t have to hunt for anything later.

For your own peace of mind, be prepared for trouble.
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Get Some Security Programs (essential).

Everyone should have reliable anti-virus and anti-spyware programs
on their computer and keep them up-to-date, even if they never go
near the Internet. But, this protection is really essential when you set

up your own home (website) on the Internet.

Your computer is very likely to be attacked by malicious programs;
viruses, spyware, trojans or other nasties at some time. You could lose
personal information (passwords, financial details) and files that
you’ve worked on for weeks. Some of these nasties can even cause
physical damage to your equipment and you may not ever be able to

recover your files!

This is not expensive — there are even reputable, free programs you
can use. But, the potential damage that could be caused if you aren’t

protected makes this protection essential.

Please see the More Information section of this ebook for more

details.

Back-up Your Important Files
New viruses and other malicious programs are constantly being
discovered. It takes time for the providers of security programs to
examine new nasties and adapt the programs they provide to be able
to safely remove the intruders from your computer or to stop them

getting on to it.

For that reason, no anti-virus or spyware prevention program can

prevent all attacks!

Back up your important files regularly on to CD Roms or DVDs or a
removable hard disk for your storage. Always use quality disks and

check your back-ups from time to time!
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Get the Essential Computer Programs

When you start making your own web pages, you will need some
computer programs. I’'ll make some suggestions and point you to

where you can review other programs.

Some programs cost a lot of money but there are usually low-cost or

free alternatives too.

1. You will need a File Transfer Program (FTP) to move files
between your computer and your web site. There are many
available. | use a free program, Filezilla, written by Tim Kosse,

that you can download from filezilla.sourceforge.net or from

shapfiles.com/freeware.

2. You also need an archiving programs to compress files that you
upload (send to your web site or other locations on the
Internet) and to extract programs and other files which you
download (get from your web site or other Internet locations

that you trust.

Some web hosting contracts include charges for the amount of
files (and sometimes email too) that you send or receive through

your web site. Many files can be very large.
So, these archiving programs can save you money and time!

3. To create and make changes to the pages that we put on our

web site, we need a Web Page Editor program.

4. To prepare the pictures that we put on our web site, we need a
Graphic Editor program (almost everybody that you’ll ‘meet’ on

the Internet uses the term ‘graphic’ for any kind of picture).

Copyright © 2006-2007 John Williams -16 - http:/lIwww.ezy-internet.com/
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You will also start to collect other programs (utilities and scripts)
that may not be essential for everyone’s web page projects but that

you find helpful with yours.
Please don’t rush out to buy any new programs.

Often, you can use something you already have. Otherwise, you can
try some of the low-cost programs that | use in the demonstrations or

refer to in the “More Information” section.

You might find something there that you’re happy to keep using that
may be much cheaper than what is available from your local computer

store - or even completely free!
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Store Your Web Page Files on Your Computer

Create a new folder on your computer where you will put all the text
and files, such as pictures, that you need for the web pages that you
make for your website. Put it on your Desktop because it’s easy to find

there. Call it whatever name you want to.

Arrange lcons By #
Refresh

Easfe

Elaste Shartelt

A

g Shortcut

Froperties

E;I Brisfcaze

"_NL Bitmap Image

DMA Documernt

iﬂ_’l Microsoft Word Docurnent

] Microsoft PowerPoint Prezentation
*; Faint Shop Fro € Image

B wWinRaR archive

E Seleco Flazh Designer Document
=] Test Document

2 Mirtual CO .
5] Media Clip ...J
li—"'_l)l Microsoft Excel ‘Workshest

B winRaR ZIP archive

Put copies of all the material, except the pictures, that you have

prepared for use on your web site into your “My Website” folder.

Remember to back-up this folder and its contents when you create

back-ups of your other important files on CD Rom or DVD.
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Now, create a folder inside your “My Website” folder and call it

“images”.

& C:\Documents and Settingshadmin\Desktop\My Website

|File Edit “iew Fawortes  Toolz  Help

& Folder

@ Shortcut

[Breate ShHonent
Lizlziz E Briefcasze
Ezi;zn:; 3 Bitmap Image
DM& Document
Close lﬂ-ﬂ Microsoft Waord Docurnent
4] Microzoft PowerPaint Presentation
*: Faint Shop Pro B Image
B WinRAR archive
E Selteco Flazh Designer Document
r_fj Text Docurment
o Wirtual CO
=] Media Clip
@_] Microsoft Excel Workshest
BB WinRAR ZIP archive

& C:\Documents and SettingshadminiDesktop\My Website

File  Edit “iew Favortes Toolz  Help

Gt Bt v g 7 ﬁ' | ‘#... ! Search | Folders | =S x

&ddress [ C:ADocurnents and S ettingssadmintDesktopshy wWebsite

Hame = | Size! Type |
images Filz Folder

Copy all pictures that you have already collected or prepared for use

on your website, into the “images” folder.

Make sure that you only use pictures which you created or for
which you have the copyright owner’s permission to use on
your web site. Never use any pictures you are not 10026 sure

you may use in this way.
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Find a Good Name for Your Website

The first step to making your website is choosing a name for it, such

as http://www.myownwebsite.com (I made that one up for this

demonstration).

Good
Kevywords

Use Good Keywords to help your
customers find you!

WL RESTRIT T T R YW

Gaed Kaywards hi & Iree Window

prriect st of keywords for your web pages. Knowing the
Figivt erwenrds Lo tergat | very ispaitanl Becauis yaur ilte
should provide what people sre searching for
WA DAL MaW1
Good Keywordr | completely fres Mo regiitration, no
[ . noonag sormernl (L B s sl 50060 dovwenlosd
dsgitsily sigrad and wale s maeall We donT sean stk for your amal addres

-

it

[ o Mo o7

[ ome [ Products [ wwnisais B Support [ Comms |

[0 AR TO0LS D PO TRl SRS R WO, Kl YWORD AN LS AsD T

The name should
relate to the
information that you
will put on your
website. You want to
attract everyone that

might be interested

Dtd Woul Knaw?

o Beya g was
atigivale pubitsied i
DO st
Sresrbare A
semaana] ras e
]

in what you have

there, so you should

use the sort of words that you know they will respond to.

You can get free software, called Good Keywords, from

http://www.goodkeywords.com/ that could be a great help to you.

Just type in words that relate to the information that you will offer on

your website and the program will show you actual, related questions

and phrases that people have recently typed into the major Internet

search engines.

This free

1 JEeyword Selector Tool - Dipers

.H: Edk View Bookmarks  Widgsts

software sits

right on the
Desktop of your
Windows
computer. It .
includes several

tools and clear
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instructions.

You can also search for this information on various web sites;

http://inventory.overture.com/d/searchinventory/suggestion/ The

Dverture Keyword Tool Overture service is

T N 2 T e DSBSt 110w owned by

Yahoo!

http://123promotion.co.uk/ppc/ is a free online tool that you can use

to check search data for the previous month and much more. Look
through the options on the Menu at the top of that page for other free-

to-use tools as well.

Your web site is likely to attract more visitors if the name of your
website includes one or more of the ‘key words’ that people often use

when looking for the information you provide.

You can also ask your family, friends and people that you know who

share your interests for suggestions of suitable names too.

The name should be short and easy to pronounce; make it easy for

people to type in their web browser and to tell their friends about.

Choose Your Domain Name Carefully.
Make sure that you are comfortable with the domain name that you
select because you will type it many times and it will become a central

part of your web adventures.

You can’t get a refund after it is registered. If you want to change your
domain name, you’ll have to pay to register the new name you want.
You can ask your hosting company to let you put the new domain on

the same space that you rented to use for the original name.
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Register Your Web Site Name
You must pay a Web Registrar so that you have exclusive use of that
domain name for the period that you pay for (one to three years at a
time). You never actually “own” the domain name but, provided that
you pay the renewal fee before your registration period expires, you

keep the use of the name.

Most registrars will send you at least a couple of reminders before

then, but timely renewal is entirely your responsibility.

Registrars that | have used include http://www.ikeys.net,

http://www.namecheap.com and http://www.godaddy.com/ The rates

that each registrar charges to register your domain name will vary, but
those | referred to have all charged me reasonable prices and gave me

good service.

It’s a good idea to write a list of several names that you might use
before you visit the registrar’s site. This could save you having to go
back to the site later if your first choice of a web site name is already

taken.

There are already thousands of domain names in use on the Internet,
so each name you submit will be checked for availability before your

registration proceeds. That will take just a few seconds!

Tt vwnsn . v g e b 1 i TR = Every registrar has a
o
D:umamﬁl?np. form on their web site
= Home | Registraton | Rarmwal | Transter | Web sdiiress Managsr m E]
Dhmimeain Mamnage Lagins |0
T that you can use to
check if the name you
WAL Emglith = Oherk
A ik G info want is available for
g corm o neto organ tw
Ic Fii LomDw Org e i b -
I Supmert for Intemnstionalized Domain fame (1I0W), 20.0 Bnet you to regISter DO
not type the
CcPvGhte 2008 Hitech Unfted America e WHOLS | Agreament | PG
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http://www in front of the name you want to check — just

martianfriends.com or mypetelephant.info is enough.
You can choose from a number of types of domain name, including:

v .com — mostly for businesses
v .info
v .net

v .mobi — for web sites that provide material to people that

use their mobile phones to surf the Internet.

... and there are also country-specific classifications, such as .co.uk
(United Kingdom) and .au (Australia), which have specific limitations

about who may use them.

When you have registered the name, or names, that you want to use,
the registrar will “park” your domain names — show them as being
stored on their web servers — until you arrange for your own hosting
account with a web site hosting company. You can’t put any web pages
on your site until you set up your hosting account as shown in the next

chapter.

You can avoid the expense of registering your own domain name by
using “free” space provided by the Internet Service Provider that you

pay for your connection to the Internet.

But there are drawbacks to that, especially if you conduct any sort of
business from your website. | explain more in the section, “Free Space

is No Bargain”.

Now, you need to reserve some space on the Internet for your web

site.
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Rent Space for Your Web Site

You need space on the Internet where you can host your web pages.
You pay a hosting company, in monthly or longer increments, to store
your pages on their large computers which are connected directly to

the framework of the Internet.

Like your domain name, you pay for exclusive use of your web space,

but you never own it.

Each domain has a special address (URL) like:
http://www.mypetmouse.com/, which is unique and recorded on the

huge systems that maintain the whole Internet.

The Internet Service Provider (1.S.P.) that supplies your Internet
connection will often let you put a web site on their web server without
extra charge, but there may be drawbacks to that for you; see “Free

Space is No Bargain”.

| use a company that specializes in just providing excellent web site

hosting services; Hosting Bay.com.au, which is one of Australia’s

fastest-growing Internet hosting companies.

Sign Up for Hosting.
This is like renting a house; it will be your home on the Internet for as
long as you pay the fees. Be sure that the hosting company you
choose supplies the features you want and that you will be comfortable

dealing with your “landlord”.

As far as possible, ask ALL your questions before you sign up. Email at
least one simple question to their support section to get some idea of

the quality and speed of their responses.

The only “dumb” questions are those which you don’t

ask that could have saved you some problems later on.
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Your requirements will grow as more people find out about the great

information that you offer from your website, so you should choose a
hosting account that allows you some extra space for more pages and
pictures than you start with. Give your website a bit of space to grow

in to.
You should be prepared for success!

Fill in the form on the hosting company’s site. They need your contact
details, credit card information, and the domain name that you have

registered.

Check carefully that all the details you provide are correct. That’s
especially important with your email address because that’s where the
hosting company will send you that very important “Welcome” email
which has the details you need to start setting up your web pages on

the Internet.

Click the button for the money to be paid from your credit card and

your hosting account will be set up in minutes.

If you don’t hear from them within, say, an hour, then you should
contact their support section by going to their website and filling in the

form.

Don’t worry. There could be many reasons why you didn’t get the

information, so just type in your details and ask them to resend the

information to you.

Change Your Domain Name Server Settings
The Welcome email from your web hosting company will show you the

settings for the Domain Name Servers, (DNS) that they provide.

You simply go back to your domain registrar’s website and change

their DNS settings for your web site to the address of your hosting
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company’s servers. Just type the information from your welcome email

that the Hosting Company sent you into the form at your registrar.

You can “copy and paste” the information to reduce the possibility of

mistyping it.

1) Highlight the new address in the Welcome email by holding down
the left button on your mouse and dragging from the start to the

end of the address.
2) Hold down the Control key while you press C on your keyboard.

3) Now, put your cursor (the picture or symbol that shows the
position of your mouse on your computer screen), where you
have to type the new address into the form on your domain

registrar’s site.
4) Hold down the Control key and press v on your keyboard.

Contact the registrar’s support team, through the form on their web

site, with any questions you have about their procedures.

It may be up to two days, but probably less, before you or anyone else
will be able to see your website by typing your new domain name into
your web browser. It could take that long for that website address
(URL) to be recorded on the backbone of the Web.

That information then has to be picked up by all the Internet Service
Providers around the world. They all update their information
frequently but some will, of course, get the details of your new web
site sooner than others. That means that some people will be able to
see your new web site in their web browser before others can because
their hosting company has not updated the information on their

Servers.
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But, within 48 hours (and often much faster) everyone will be able to

find your new web site at its unique location.

That gives you time to finish preparing the first pages you make for
your website. Please double-check your spelling and ensure that all

your links will take your visitors where you actually want them to go.

The “Welcome” email from your Hosting company will also give you a
temporary address where you can upload your pages and pictures (if
you intend to use any) before the web site becomes visible on the

Internet.

The temporary address should only be used until you can see your
website in your web browser at its URL, such as:

http://www.mypetpigeon.com/

If you don’t put any web pages up there at this stage, visitors will see
a page supplied by your hosting company with your domain name and
the hosting company’s contact information when your site becomes

visible in their web browser.
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Transfer Files to Your Website

Use Your Web Page Editor program to Transfer Files.
Many Web page editor programs have the ability to let you transfer
files from within the editor program. This means you don’t have to buy

or download a separate program.

If you want to use that option in your Editor, check the instructions
that are included with it. You may also find it worthwhile to read this

section to help you understand the basic process and how easy it is.

I believe that it’'s worthwhile to get a specialized FTP program but the

final decision is yours.

Use a File Transfer Program to Transfer Your Files.
You can get a File Transfer program, such as WS-Ftp, Cute FTP, Smart

FTP (free), or FileZilla, which is the free one that | use.

All these programs do the same job (uploading and downloading files
between your computer and websites on the Internet), but they all are
set up slightly differently. This is, in part, to avoid claims of copyright

infringement and expensive court proceedings.

| use the free program, Filezilla. If you use a different program or the
FTP option in your Web Editor program, you should still be able to
follow this demonstration. All the programs that I've seen, free and
commercial or shareware, have very simple instructions included with

them.
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Open your FTP program.

FZ FileZilla version 2.2.32

S [=]E3
File Edit Transfer “iew Oueuwe Server Help
- nnQE RL8%R|®?
J»’-‘«ddress: I Uzer: I Pazzword: Fart: I |Quick§onnect|‘|
LDcaISite:|\ « | | Remate Site: ¥
E| g ty Compuiter = || Filenare | Filesizel Filetype I Date I
Filename i Filesizel Filetype | Last Mcil
.5.&: Me-nch Floppy ... -
e Local Disk. =
1] | o[ | i
3 folders.
Local Filename | Sizel Dlirection | Femote Filename | Host | Status
| | i3
Feady | | |

| |Queue: Dbyte

Most programs have a box for displaying the folders and files on your

computer near a box that displays the files on your web site.

The icons (small pictures) representing each of the program’s functions

will display text describing that function when you move your mouse
over it.
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Open the Site Manager and click ‘New Site’.
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I’'m using the details of one of my established sites for this example.

Note that you do not use http://www. when you write the Site name in

the host box.

FZ FileZilla version 2.2.32

File. Edit Transfer

J e - ||EE“FIE File

J Address: I

Lacal Site: [
l':l j by Canmnpu
B 3%Fn
[ e Local [
ok DVDF
[ LE=AF
Filename

e
q-

3 folderz.

Local Filename

<

3 My FTP Sites

 Site dekails
Hostk:

Part:

. [
é i ezy-internet, com I 21
% Servertype:
3l |
-9 [Fre =
_@_ | Lagonkype
E
—%]—  Anonymous O Mormal ¢ Account
] Mew Folder i
| | Bvpass proxy settings

User: Accaunt:

Lo

Passwiord:

I LI L LLL]

[" Don't save password,

Comments:

=
e Site | MNew Folder | Delete |

" Defaulk site

Copy I Rename I Advanced... I

Connect |

Cancel | Save and Exit |

I use the name of the site itself for the name that | put in the ‘My FTP

Sites’ list. That's so | know which site I am looking at.

You can also use the Advanced Setting window to set the folder on

your computer which you usually upload your files from and specify

the folder on your website that you will usually put them in.

Some programs also require you to set the mode in which to transfer

different kinds of files between your computer and the Internet.

Filezilla is very good at deciding this for itself. With other FTP
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programs, | also usually leave it to the program’s ‘Auto-detect’ option.

If that does not work, then choosing ‘Binary mode’ usually will.

m‘—r
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Put all the files and folders which you upload to your web site in the

/public_html folder on the web site unless your web hosting company

has instructed you to put them inside a folder with a different name;

(sometimes they specify a folder called www instead of /public_html).

fZ FileZilla - Connected to Ezy-Internet.com [ezy-internet.com)

File Edit Transfer “iew Cueus Server Help

& QB RDLOER | ?

J Address: I Lzer: I Fazzword: I Part: I Buickgonnect 'I

Hesponse-: _d
Fesponze:

Response:

Status:

Commarnd:

Fiesponse: :I
Commard: %
Local Siter | = | | Remote Site: |.-" -

EI j ~ || Filehame # | Filesizel Filetype | [ate -

I'ﬂ _I &=, - File Folder 08/02/20.

I'ﬂ ‘i:'j'"_;‘,-.@-.n L File Folder 05/30/20..

E =~ File Folder 05/19/20.

2 D = 25 File Falder 05/07/20.
Fileriame / Filesize | Filetype | Last te = || 03 pubiic._ttp { File Folder 02/23/20..
.ﬂ,ﬂ: e T i (2 public_htm| 45 File Folder 05/20/20..

o | Wl File Falder 06/20,/20,, T
1 =ﬁ=@w——l' _"l_l 4| = | b

3 folders. 17 folders and 171 filex with 20207 bytes.

Local Filename i Sizel Direction | Remate Filename | Host | Status

1| | i3

Ready

|Bueue: O byte@;

Browse to the folder on your website where you want to upload your

files to.
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You can browse through the tree view of the files on your computer (in
the lower left of the Filezilla screen) and then use “Upload” to send the

files to your website.

Command:  T'PE | o
Responze; 200 TY'PE iz now 3-hit binary

Responze; 226-File successiully tranzfered

Responze: 226 B6.115 seconds [measzured here], 2,95 Kbytes per zecond
Statuz: IJpload successzful

Status: Retrieving directory lizting...

Commatd: TYPE A,

Local Site; | C:ADocuments and SettingzhadmintD ezklophimageh, » | | Remote Site; | /pub
Bk 1) Cookies /= | Filename ¢

B Dezktop iy =

¢ [#-5) Frequent Programs =) L
_ ) Image o
R &) My Websits d ==
Filename | Filesizel Filetype | Last bc *_! =D
B 2e00UT1 jpgd 10KE Paint Shop Pro .. 5/27/24 | )

T | = e

al Add to Qu | » |

But, there is a simpler and quicker way. Use Windows Explorer to
browse to your website folder on the Desktop of your computer and

open it. Then, just highlight the files and/or folders that you want to

copy on to your site.
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Click your left mouse button and hold it down while you drag them into
the Filezilla window that shows the contents of the website folder

where you want to copy them to. Filezilla will upload them for you.

FZ FileZilla - Connected ] =101

Filee “Edit Transfer View Oueus Server Help

|- QB RLoER |2
J.&ddress: I User: I Paszword: I Port: I |Quick§0nnect|"|
Hesponse.: ;I

Command:
Responze:
Command:

Fesponze: & C:\Documents and Settings\admi

gﬂel'snlln'no‘?:;dei: - File Edt “iew Favoites Tools

Local Site: |4

Femote Site:|a’public_html.-’ \'J Beack = L‘_’_J - ﬁ ‘ /._ | Sear
e

-

Filename . ¢ I

Address |_} C:ADocuments and Settingsa

=

HlS; ]
I 2004 Mame -~

_J [25) administrator

) archive_tmp -
&«

el

Filename * | Filesizel Filetupe | Last Mc;l I blog

\Q;A: 3-Inch Floppy .. - |- bloggerblog
< [ Local Digk T 1| I bloginfo

4| | » 4|

Fkaldars 29 Frldare and 1R fila= with AMART bk

Use CPanel to Transfer Files
Many web hosting companies provide a control panel with many
features to make the management of your web site easier. Cpanel is

one of the most widely used control panels.

Cpanel and the other control panels have a File Manager which you can
use to transfer your files and folders between your web site and your

computer.
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Log in to the Control Panel in your Web hosting account and click on

the File Manager link.

! o Files

Fila Manager"

Disk Space Usage

|‘:" Fantastico
Fantastico
& pea

Q| | g
W | | ‘@J

Submit a Image Leach Protact Fantastico

Support Manager

Reguest

Virus Scan

The File Manager will be shown in a separate window.

Click on the small picture of a folder beside “public_html”

| public_ftp 755
() public_html ‘-—- 755
| tmp 700
= v 755

Create New File

Then, click on the icon (small picture) beside the name of the folder

where you want to upload files to from your computer.

File Manager |

Click on a folder icon to navigate.
Click on 2 name to view its properties.

! public_html / [Current Folder)

4
[ Create New Folder
ﬁ upload file(s)

Up one level

0O
[jx 2004 755
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Click on “Upload files”

File Manager

Click on a folder icon to navigate.
Click on a name to view its properties.

D J public_html / 2004 / (Current Folder)
4

Create New Folder

f Upload file(s) ‘_
[El Up one level %

| i1

= Create New File

Either type in the names of the files that you want to upload or use the
“Browse” buttons to find them on your computer and highlight them
with your mouse. That way, the system will automatically put the

name of the file into the appropriate box.
File uploads are restricted to prevent account issues caused by exceeding your file system quota

Current available free-space:
Maximum file size for upload:
Required free space after upload: 5 ME

Please select files to upload to /home/ebook298/ public_html/ 2004

Browse... _Browse... Browse...

Owerwrite existing filas: [
Upload

When the transfers finish, click on the small “x” at the top right of the
File Manager page. Then, you can log out from the control panel

entirely.

For security reasons, it is a good idea to close that browser window

after you have logged out of your control panel.

Do not use that window to go to any other web page or web site.
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Easy Web Design to Attract Eyes and Ah’s!

You could make your web site pages by:

1] Making your own web site. That’s the focus of this book. I'll show
you how to do that in simple steps. Almost anyone can do it and I'm
ready to help if you have gquestions or concerns after trying the steps

that | outline in this book.!

2] Copy all or part of web pages that you see on the Internet.
This is illegal and very likely to be detected. The range of penalties

that you might suffer include lawsuits and other significant penalties
like closure of your web hosting account and loss of reputation. That

might seriously affect your future activities.

3] Pay someone to do it for you. That’s the easy way to get a web
site when it’s hard to find the time needed to do it yourself. Keep this
book with you if you take that path, so that you can explain clearly

what you want on your web pages.

This information will help you get the best deal from the web designer
because you won’t need much hand-holding and will be better able to
clearly describe what you want and understand their replies, so they

will have to make less changes.

That may save you money. Time is a major factor in the rates that
designers charge and most will add more charges to your account for

each round of changes that you want.

Also, you can use the information here when, inevitably, you need to
make some quick changes to your web site pages yourself, unless you
pay someone an ongoing fee to be your webmaster and look after that

for you.
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4] You can also get the benefits of using a professional design without

having one created from scratch. Use a Template!

Templates for Quick, Quality Websites
There are many sites on the Internet which will sell you a professional-
standard template. Basic Templates is my favorite:

http://www.basictemplates.biz/

There are also many sites where designers display some of their
designs that you can use for free! Some contributors to these sites
earn their living as professional website designers and you can get the

benefit of their knowledge and experience for free.

Check for a Terms of Use
- or rights statement on the

site or in the zip file that

o~ —— contains the template that
U f:..u.'::.“ e eere ey g you download, so that you
s know exactly how you are

allowed to use the designs.

If you don’t agree with

their terms, choose another design from a different designer.

Many will not permit their designs to be used for sites focused

controversial or sensitive topics.

Ensure that your supplier has granted you the right to use their
photos. It’'s common and reasonable for them to decide that they
won’t allow that and you will need to replace all pictures in the designs

with your own.

Never use any designs that include actual company names or other

copyright material.
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Never use any pictures of recognizable people unless you have a
signed Model Release from them. This is very important, especially if

you sell products or services off your web site.

You will also have to change parts of any page design which you use to
show your own information, etc. But, don’t worry; the suppliers I've

listed below have provided clear instructions.

You can also get more information at

http://www.ezy-internet.com/webguide2007/

Some sites that you can browse for suitable designs are:

http://www.elated.com http://www.oswd.org/

http://www.australdata.com/

http://www.freesitetemplates.com/

(E— e

We make webaites and we host
wehsites

dustralda

can do .- e

Copyright © 2006-2007 John Williams -40 - http:/lIwww.ezy-internet.com/



http://www.ezy-internet.com/webguide2007/
http://www.elated.com/
http://www.oswd.org/
http://www.australdata.com/
http://www.freesitetemplates.com/

"Make Your Own Web Site" by John Williams Page 41 of 91

Make Your Own Web Page

This shows how you can make a simple web page like this;

Ezy-1nte rr‘ r‘om

It has most of the basic features you might want. Make your first page
by following all the steps without any changes. When you have them
clear in your mind, you can make any changes you think will better

suit the visitors you want to attract to your web site.
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Open your Web Page Editor program.

# untitled - Nvu

File  Edit “iew Inzert  Fomat  Table Tool:  Help

o pin 1 '8 -] o = a
- ﬁr h @ y W (] — 3 —_— &’ - -
New Open Sawe  Publish  Broves Archor Link Image Table Farm Spell Frint
IBCId_',ITEHt |. f|ﬁA|BIU§EE‘§%§§‘EﬂE
| [ho class) j |Var|ah|eW|dth j | QIR T | = = |§@**§%3§**@§ % § ‘%
[untitled] |
| 857p

This looks like a blank page but Nvu already has a “skeleton” web page

in place! Click on the “Source” tab at the bottom of Nvu to see it.

Marmal HTML Tags Source "~-+\, Presiew .

File  Edit “iew Inzert Fomat Table Toolz  Help

. A M Q@ | - = =

N Open Save Publish  Erowize Arychior Lirk Image Table Farm Spell
[ Body Tex -/ KBl Uisi=|EEEE|Ea
Ilnu:n:lassj j I"v"arlal:ule"v\-"ldth j |{§ 05 (e :::|§@3*§@3§ & % § \%

1. «<!DOCTYPE himl PUBLIC "/ /W3C//DTD HTML 4.01 Transitional  /EN">

2. <html:-

3. <head>

4. <meta content="text/html; charset=I30-5559-1"

E. http-equiv="content-type':>

. <titlex<jftitle>

7. <fhead>

8. <hody:>-

g. kbr>

10. </hody>-

11. < /html:>-
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That code tells Web Browsers (Internet Explorer, Opera, Firefox

etc.,) how to display your web page to visitors to your web site.

Use a Table (a box with one or more compartments) to hold the parts

of your web page.

# untitled - Mvu

File Edit “iew Inzert Fommat | Table Toole  Help

¥ ‘_"/_E ﬁ {4_.}_\: Insert Table. . i
= fraz Select 3 bty
Mew Open Save  Puhbl How Bboye
. Delete » h‘ Bal -
= i s Beloi
| Body Tex =" Joif with Cellta the Fighi
e Colurnn Before
I [mo clazs] j I Y ariable ‘afidth Spit Cel Eolipreaiiar
Create Table from Selection = A
[Lntitled] LCell Before

Table or Cell Backaround Color. —
o Cell Ater
-
[«

l. T able Properties. .

You could simply start typing your text on to the page but tables help
you to keep the information on your pages organized. That helps you

to make it easier for your visitors to find their way on the site.
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You can set up the table with a simple graphic tool where you slide
your cursor across and down to set the number of vertical columns and

horizontal rows that you want in your table:

et e Vo e TRy

UMTIen

E Insert Table

Cuickly | Precisely I Zell

File Edit Wiew Insert Format  Table Tools Help

/] = i} H @ 9 "h:ﬁ”r

QQJE PMesw Open Sawve F'!_lbli:h ks .ﬁ.nchn_:\-r
Insert Table
Cickly | Precisely ]CEH 9
Size - : — |
Rows: B % B
fdvanced Edit. .. Yigw: Colurmns: |1__|
Edit 5 width: (90 | | % of window v |
[ ik, l ’ Zancel ] s _
Border: |1 |
1

[_ (8] 4 ] [ Cancel ]

1
... Oor you can use the “Advanced Edit” option to select the number of

columns and rows as well as more specific details about them.

We want a Table with three rows and one column:

B (untitled) |

BOEpE |

EpxREpxREpx
[m]
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Now, we’ll insert our Logo

sy | lnzert  Format  Table Toole H

GP ]
Tati=... 4

= Eorm... 4
Link. .. Chl+L
Mamed &nchar...

=il |

({EN]

Honzontal Line

HTHL...

Characters and Symbals...

T able of Contents. .. 3
Smart YWidgetz 3
Templates 4

PHF Code
Comment

|

Il

Break Below Image(z]
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in the top section of the table.

Image Properties

Location I Dimensgions I Appearance I Link, I

|mage Location:

I images/BlueHeader] jpd

¥ LURL i= relative to page location

Chooze File... |

T ooltip: |

(o flternate test: |

"~ Daon't use alternate text

~ Image Previem

Advanced Edit..

Ok

Cancel

Help

Hindex l

EE0px

10Epx

Ezy-Internet.com

Better web sites, step by

?épx EE;%
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Now, we’ll put a new table (four columns in one horizontal row) in the

central cell of the current table.

E Insert Table

Ciickly | Precisely ICEII

Size

Riows: 1

Colurnns: |4

Width; 100 | % of cell “

Border: |1 %

[ 4] 4 l ’ Cancel ]

You put links to four other pages on your website in these boxes.

Hindex I

| 1540y | 154pz

154px | 152px

Ezy-Internet.com

Better web sites, step by step

R S

44 px

-

—1 =T
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Set the Alignment and background color for the cells.

Table Properties

Table | Cells

 Size — =

Rows: Height: | 100 whoofcell W B
Columns: 44 Width: ESJ

~ Borders and Spacing -

Border: |1 pizels
Spacing; pixels bebween cells

Fadding: |2 pixels between cell border and conkent

Tahble alignment: Capkion: | Mone V|

Background Color: |

L K, __] [ apply ] [ Cancel ] [ Help ]

There are a wide range of colors but don’t use too many on a page.

Background for:  (3):Tablet () Cell(s)

| rm i N _
TN _!_l_ |
EEET EEEEE
EEN  EEEEE
EEN "ENEEN

t [ = Last-picked color ]
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Ezy-Internet.com

Better web sites, step by step

LN L1 |

Set the font (type of text) to be used for the links in your Menu. Stick
with the common fonts - Arial, Times New Roman and Verdana, for
instance. If the user does not have the font that you specify available

on their computer, their computer system will use a similar font that it

does have instead.

% index [file:/...findex. html] - Nvu -
File Edt View Insert |Format Table Tools  Help * Yariahle Width
uift E“ Figed Width
T Open Cav SIZE r Helvetica, Arial
: Texk Shvle ¥ Times
|_ Body T_EEt_ Texk Color, .. Courier
\(noclass) | | Variab  Yiriting Direction ¥ Academy Engraved LET
_ Discontinue Text Styles  Chrl4-Shift+Y Arial
Discontinue Link, CEl-ShifE-Hi
¥ Nyu 5ite Manager Remove Mamed &nchors  Chrl+-Shift+4 Arial Marrow
view: | &l Files Patarak Blacklsttersas BT

Book Ankiqua

»
— o List ’
Edit sites B = Bookman ©ld Skyle

Make the text Large and center it in each cell.

File Edit Wiew Insert Format Table TJools  Help

# i 3 9 ol - =
- f h @ &Y WU 1l —_— b
I\i Crpen Save F‘_ul:ulish Brovwse .ﬁ.nchcur Lirk. Image Table Farm
I i 1l LH Pl lt—i— | = |= - =
| Heading 2 | - = AA IB|I U|i=:=| §| | BE <

%

! j| [variabe width (9| | @ T3, 1 11 | = & | .
||{nu:n:ass} 1| ariable Wi | = L e %

L = 1
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Now, we’ll put links on these titles to take visitors to the other pages

on your web site.

Inzert  Format  Table Tool:  Help

Image...
Tahle...
Eormn...

MHarmed Anchor...
Harizantal Line
HTHML...
Characters and Symbols... I;”—|
Table of Contentz... r
Smark ‘Widgets r
Templatez r

PHF Code
Comment

Break Below Image(s]

I
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The first link goes to the first page of your site, index.html

| Link Properties

[ 5]

Link, Texk
arne %
Link, Locakian

Enter a web page location, a local file, an email address, or select a Mamed anchor ar
Heading From the popup lisk:
|ndexhtml A e R v

Choose File, ..

[] The above is an email address

[ + Fewer Properties

Technorati tags

[] This is a Technorati kag

Target
[+]: Link is ko be opened

ina new window W

Friendship
[] The link location is another address of mine

Friendship () Friend () acquaintance () contact (%) none

We use “Link to be opened in a new window” when we want the new
page to be in a different window, so that the visitor does not close

their view of the current page on your web site.

Ezy-Interi

- Home ‘ Products
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Here is the code for the link:

2l <thody:-

2. <tr>

B <td

24, (style="width: 25%:; text-align: center; background-color: rgh (175, 212, Z21):">
2o <h2>a href="index.html" = span

ZA. atyle="font-family: Helwvetica, Arial, sans-serif;">Home<fspan=—fa=fh?>

P <ftd>

26 <td

Repeat the same steps to make links to each of the other three pages.

Do not use capital letters or spaces in the names of web pages.
¢ Products is linked to products.html
e About Us is linked to aboutus.html.

e Contact Us linked to contactus.html

Ezy-Internet.con

Better web sites, ¢

A LA

About Us ‘ Contact Us ‘

~ Home | Products

A

2,

Now you can make a skeleton for the other three pages from

index.html

Use the “Save As” option in the File Menu three times to save:
1) index.html as products.html
2) products.html as aboutus.html and
3) aboutus.html as contactus.html

After you’ve saved the third file, you will see contactus.html in the Nvu

window on your computer monitor.
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You can change the header (logo) to show the name of the page.

I made some extra headers with a smaller version of “My Website” on
the left and the name of the page on the right so that visitors can see

exactly where they are on the website.

Click on the header and select “Image Properties” from the Menu:

Undo
Cut
Home &

Fazte
Paste "ithout Farmatting

Delete

Select All

Femove All Tegt Stules
Create Link..

Remove Links

Bemove Mamed Anchors

Image Properties. ..

Table [neert & k
Table Select »
Table Delete k

Table or Cell Background Color. .
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Click “Choose File”:

Image Properties E3

o Location I Diirmenzions I .ﬁ.ppearancel Linkl
Image Location: ,
images/BlusHeader] | *

¥ UBL iz relative to page location Choase Eile... !

Tooltip: I
i+ Altermate text: |My'w'el:usite Loga

" Don't uze alternate text

Image Frewiew

Actual Size:

Width:  BRO

Height: 102 Advanced Edit..
k. Caticel Help
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Find the relevant header picture in your “images” folder.

A

Image Properties

(| | acation I Dirmenzions I .ﬂ.ppearancel Linkl
|mage Location: l
z/SUbCOMNTALCT . jpr -

¥ LPRL iz relative ta page location Choose File... |

T coltip: |
(¢ Altemnate text: | My website Logo

" Don't use alternate text

~ Image Preview

Actual Size:

Width:  BR0

Height: 102 Advanced Edi...
k. Cancel Help

Check the small preview in the Image Properties box to make sure you

have the correct header and click “OK”:

Repeat the steps with the new header for each of the other pages.

o[

Contact Us

‘ Home ‘ Products ‘ About Us Contact Us‘

Ezy-Internet.com
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You don’t need to have the link to the “Contact Us” page available on

that page. Right click on the words and select ‘Remove Link’ from the

Menu:

Better web sites, step by step

| Ezy-Internet. co Im

0 s =
Home Products J About Us :ér Contact Us_:

Copy
Paste

]

Delete

Select all

Remove all Text Styles

Remove Links
Remove Mamed Anchors

Save your revised “Contact Us” page. Then, open each of the other

three pages in turn; remove the appropriate link from each and save

them again.

Ezy-Intern et,co I

Better web sites, step by step
g;‘ Home ‘ Products ‘ About Us } Contact Us ‘
=4 ] ] z T
| &

I've used a picture for the header in this example and then used
ordinary, large text for the links in the Menu. You could, of course, just

use text instead of preparing a special picture for your header.

Some people use pictures for the links in their menus. They just click
on the picture when they have placed it on their page and use the
same “Insert Link” option that | showed you with the text links. The

pictures do not change color like the text links do.
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Add a “Super Form” to Your Web Page
Almost every web site that you visit will have some sort of response
form, asking for feedback, your questions about the topic that is the

focus of the website or for you to subscribe to their newsletter.

If you want to put a form like that on your web site, there are plenty

of options:
e You can use a script in your control panel.

e You can look for a script that you can fit into the code of your
page.

e You can use a hosted service like jotform.com where the

provider offers a free response form for any person that signs
up. There is a limit at this point of 100 responses per month for
the free service but the monthly charge for the premium service,

with unlimited responses, is very low.

e You buy autoresponder software to operate from your own web
site. It feels good to have this sort of item under your direct
control and avoid monthly fees, but you’ll risk losing much more
keeping records to comply with the growing demands of
regulators who are trying to curb spam. You may even have to
take time away from your business to answer complaints that
you have spammed some. People often just forget that they
signed up for your newsletter and their bad memory can waste a

lot of your time or even have your web site closed down!

e You can sign up with an autoresponder service. Having your
messages all sent through a reputable service is usually fairly
inexpensive> If there are complaints, you can show that you

have complied with their Terms of Service which may help. The
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services are run by people who know much more about the
regulations and spammers’ tricks too. Their advice can be worth

far more than the small monthly charge.

An autoresponder lets you reply to messages that are sent to a special
email address or submitted through a form on your web site
automatically, 24 hours a day and all year around. So, you can set up
an autoresponder to send, for instance, your list of services and fees

or your latest newsletter.

Many web hosting companies provide single-shot (one message from
each autoresponder) to all their customers through the Control Panel

in their hosting account.

But, there are also autoresponders which you can set to send a series
of messages to people that subscribe to it. You can set the interval
between the messages, how many messages in a series and also
collect the names and other details which the subscribers to your

autoresponder provide.

These systems are very powerful but simple to use. You set up the
series of messages that you want to send, the special email address
that will be used for the campaign and the autoresponder system
produces a small block of code which you put into the Source view of

the page where you ask people to subscribe to your autoresponder.

You can change any messages any time. The system gets written
confirmation from all subscribers that they asked for your emails which
is very helpful if someone forgets that they subscribed and claims that

you are sending them unsolicited commercial email (spam!)

| use besent.net where a real person provides excellent service and

support whenever needed (which is seldom).

Copyright © 2006-2007 John Williams - 57 - http:/lIwww.ezy-internet.com/



http://www.besent.net/

"Make Your Own Web Site" by John Williams Page 58 of 91

Adding Your Page Content
In the third (lowest) cell of the original table, we put most of the text

and pictures.

Start with a Headline:

Insert a Table (two columns and one row).

Guickly | Precisely | Cel

L 0] 4 J [ Cancel ]

- 58 - http://www.ezy-internet.com/

Copyright © 2006-2007 John Williams



"Make Your Own Web Site" by John Williams

Add a picture and some carefully chosen text:

LIndo
Redo

Page 59 of 91

Cut

Copy

Paste

Paste Without Formatting
Delete

Select Al

Remaove All Texk Styles
Create Link, ..

Femove Links

Remove Named anchors

Table Insert
Table Select
Table Delete

Jnin with Cell ko the Right

Table ar Cell Background Color, ..

Put the picture alongside the text:

Copyright © 2006-2007 John Williams

Image Properties

[<ocation | Dimensions | Appearance Lk ]

~ Spacing
Left and Right:

Top and Bottom: I:l pixels.

I:l pixels

Solid Border:

pixels

- Align Text ko Image

£z At the bat. . I:

Ak the top
In the center
Ak the bottom
Wrap ko the left
¢ Wrap to the right

Irnage Preview

Actual Size:
Width: 210
Height: =218

| ok

i [ Cancel ] [ Help

J
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Add an Order Now link. Type in the text, “Click here to Order”
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Highlight the text and click on “Insert/Link”

Insert  Format  Table  Tools  Help

Image... == ™ I

| } b;g , E:E - ol ‘b é -
Rl nichor Link, Irnage Table Forrmn Spell Print
Form... r

T

4
w4 | il
e | [l

-

DU EE e fesi

Marmed Anchor, ..

Horizonkal Line

HTML. ..

Characters and Symbals, ..
Table of Contents... k
Smart Widgets »
Templates »

i

PHF Code
Carment

Break Below Imagels)

Click here to Order
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Now, type in the Web address that your credit card sales processing

company told you to send your customers to. (I made this one up!)

Link Properties

Link, Texk
Click here ta Order

Link Lacatian

Enter a web page location, a local file, an email address,
Heading From the popup lisk;

;‘j;lttp.:'lfll'.::\.ww.u:ar;:lnsaiés-':'i'”.'ili'

[A Fewer Properties ]

Technaorati kags

] This is a Technorati kag

Targek ["‘;
[¥]: Link.is to be opened 8

[ in & new window bl

Friendship

Save your page(s).

Upload them to your website.
Check that your links all work.
That is simple, isn’t it?

Please don’t hesitate to contact me through ezy-internet.com/ if you

have questions about anything in this book.
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More Information

This section shows you how and where to get quality, low-cost (or

even free) computer programs.

Most providers of free or shareware programs do not offer full
customer support but many of them have email support or a Forum on
their web site for users of their programs to ask questions of the

developer and help each other.

Download a Free Web Editor Program
This section will explain how to download a computer program or other

type of file through an example.

I'll show you the steps to downloading the free Web Page Editor

Program, Nvu from http://www.nvu.com/.

If you don’t already have a Web Page Editor program, this might be

worth trying. You can get this one to use and keep without charge!
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Click on the “Downloads” link in the Menu.

‘Qﬂj \?_l = rr = @ _/ |® hitkp:/ Aemnes. reu, comeindesx. php ? jv|! Google

Home  Index Contents Search Gloszay Help Fiist Previouzs Mest Last Up Copunght  Author

(EH

”VU Home | Screenshots | Developsrs | Dowr@@| FAG| Support | About Myu

{

English
Francais <Him
ltaliano <hegr }

i " The complete T
Eycciui Web Authoring System M1aNIELL
) for Windows, Mac & Linux {

</head> '\,

Nvu (pronounced N-view)

Finallyl A complete Web Authoring System for Linwe desktop users as well as Microsoft
Windows and Macintosh users to rival programs like FrontPage and Dreamweaver.
Myl (which stands for "new view") makes managing a web site a snap. Now anyone

“T'd ke to say how can create web pages and manage a wiehsite with no technical expertise or knowledge
happy | am with ~F HTh Al
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Choose (from the Binaries section) the version which is suitable for

the type of computer operating system that you use; Windows,

Macintosh, Linux or Linspire.

Latest version of Nvu.

Nvu 1.0 - Released June 28th, 2005

Binaries (official)

A

If you are running Linspire, download and ~ R
install the latest Beta wvarsion of Mvu from the @Hm LA

CHE Warehouse with one-clicl by clicking on
the 1 Click Install graphicl

M- 1.0-pec-linuZ 6 10-gnu tar bz2 - Tarball built on Linspire
50 (Debian k2 610), gooig++ 3.3 5
mvu-1.0-po-fedora3-kde tar bz2 - Fedora 3 tarball (KDE)
nvl-1.0-pe-mandrivall. l-gnu.tar bz2 - Tarball built on
Mandriva 101

mvu-1.0-mac.dmg - Macintosh Disc Image (reguires Mac O35
A 015 or more recent)

mvl- T 0-win32-installer-full exe - VWindows full installer
ML= 1.0-win32-full Zip - Zip version of the above file for those
behind restrictive firewalls.
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Using Your Web Editor Program.

There are four important tabs at the bottom of NVU’s screen:

1. Normal: Click this to see the view that your visitor will see of

the web page that you are working on.

2. HTML Tags: This tag shows you the same page but with
markers where there are instructions that tell the computer how
to display the various items on the visitor’'s monitor, the actual
location of the pictures you want to display, where the links on

your page point to, etc.

3. Source: This screen shows the HTML tags and the text that will

be displayed together.

You can use this screen to produce your web pages and also to check

any errors without the distraction of colorful pictures etc.

You'll write or edit something here and then click on the Normal tab

to see how your page has changed.

4. Preview: This lets you see how the page you write or edit will
look when viewed through your web browser; Internet Explorer,

Netscape, Opera or Firefox, etc.

Each web editor that provides both Source and WYSIWYG views will
have similar tabs or some other system for you to access these views.
Check the Help section of the Menu of the particular web editor

program that you use.
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Xara Webstyle from http://www.xara.com/

Iﬂrﬂd e Make your ews instont 30 Headings

EzyMage

will help you produce professional standard

web graphics just by clicking a few buttons.

Afpl =

T

Free headlines and titles from Xara i i

You can use this tool on my site to make

your own free 3D text:

Renum s TOP

http://www.ebizchampions.com/headliner.html

I'll mention a couple more very useful programs here: Scott’s Box

Shot Maker and IrfanView.

Scott’s Box Shot Maker, from http://www.boxshotmaker.com/ is a

free and simple way to produce a picture of a box to represent your
product. The product is owned by Scott Swedorski who launched the
giant Tucows shareware program site. He is now the Vice President of
Software Development with Coffeecup Software. The images which it
gives you are not as sleek as you can get from Photoshop or the

talents of a professional designer, but “the price is right!”

IrfanView from http://www.irfanview.com/ is one of the most popular

graphic manipulation programs on the Internet. Many millions of
copies have been downloaded. You can even add other additional
features for free as small programs (plug-ins) to the main program.
New features are added to an already impressive list with each new

version. Highly recommended.

Security Programs.
As well as well-known companies like Norton, McAfee and Computer
Associates (suppliers of Vet in Australia), there are many other good

companies that offer programs designed to protect your computer.
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Some are much better than others. You are strongly advised to check
reviews in reliable magazines and forums. Avoid programs that you've

never heard of.

=loi =

Search & Dastroy
Soan tor prabieems aed ramoys ham

2 Stmched | Pl i Heb

I recommend that you check

out:

The AVG programs from

Fravvmr chirmn 2ot o veezsrwverad pou tmsd the |otonal fme Hals rearlin
A

P b 1 e s Sind B i i |
. . B T X
http://www.grisoft.com. These *

e i inkprmtiion

include both free (for use by — i

individuals and non-

commercial organizations) and

commercial programs. ERERRRRRRRRRRRRN RN R RN RN RN NRA RN

Mg bod-ciech | METASE00: sacl Advernrg B agsmDaddy]

Spyware Terminator (free) from

http://www.spywareterminator.com/

Spybot Search and Destroy (free) from http://www.spybot.info/

Get a Complete Security Program Suite for FREE!

Comodo.com at http://www.comodo.com/offer a range of completely

free security programs with updates but no license or renewal fees.

The programs are beta versions (may be bugs in them) but I used
them over several weeks and was comfortable doing so. The full-
release version was, | think, supposed to be released by the time this
book launched, but it’'s common for release dates for new versions of

programs to be put back.

You must decide for yourself whether you will take responsibility for
using these programs but scanning the Comodo site re-assured me

about using them myself.

Actually, the Terms of Use for just about all software programs require

you to take full personal responsibility for using them.
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File Transfer Programs
The most well-known program is probably WS Ftp from Ipswitch
Software You can get a trial version and there is a free version called
WS Ftp_LE. But, the free version may not be used for commercial sites

(those that sell products or services).
However, there are plenty of free alternatives, including:

Filezilla, written by Tim Kosse; download from

sourceforge.net/projects/filezilla/

FTPSurfer from Whisper Technology

Smartftp from http://www. smartftp.com/
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Free and Shareware Programs Sources!

There are some wonderful bargains on the Internet.

These are a few web sites that offer some of their exceptional software
for no cost (that’s right — FREE!) or on a shareware (free trial) basis.
Shareware programs are completely free to use for a specified period,

then you have to pay if you want to continue to use the program.

http://www.freeserifsoftware.com/,

http://www.OpenOffice.orqg/

and Coffeecup Software.

At freeserifsoftware, you can get several free programs that are older

versions of the quality commercial programs that Serif Software
currently sell, including their WebPlus web page editor and
PhotoPlus for editing photos and other pictures for use on your web
site and elsewhere. These programs are quite powerful but, of course,

do not have all the features of the most recent versions.

Serif let you download these programs and use them for as long as
you want to, in the hope that you will be so impressed with them that
you might buy the more powerful, current versions of their programs

later on.

They also ask you to sign up for their email newsletter which contains
special offers for their newest programs. The free packages are fairly
large (about 20+ Megabytes each), but they will send you your choice

of program on CD Rom for a reasonable fee.

At the OpenOffice.org site, you can download a complete suite of

powerful office programs, including a word processor, spreadsheet and
presentation program. This package is very large (it needs about 200

Megabytes of space on your PC) and they now also offer to send it to
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you on CD ROM for a fee. There are versions available for each of the

popular computer operating systems, all free!

At Coffeecup Software, they offer a range of free programs as well as
the trial and full versions of their well-respected commercial programs.
Currently, some of the free programs will show adverts while you are
using them, but all the Coffeecup programs are reliable, so they’re

certainly worth considering.

I’'m a fan of Coffeecup and a registered user for both their editor
programs. A unique bonus with all the paid versions of their programs
is that customers get free updates for each program that they buy for
a “lifetime”. Not sure how long that is, but | have got three more
powerful versions of their flagship HTML Editor program and one
updated version of their Visual Site Designer simply by checking on the
customer service area of their website. They also have occasional

special offers for their customers but don’t flood your email with them.

Get Quality Free Programs and Current Information for Pennies!
You can get many quality software programs of all types on the “free”
CD Roms and DVDs that come with some computer magazines at your
local news-stand or the section of your grocery store that sells
magazines in the USA. In the UK and Australia, the paper shop or

newsagent is your best source for the magazines.

The programs are usually recently superceded versions of top-class
commercial software. The suppliers provide them for free distribution
through the magazines. They often also include an offer for buyers' of
the magazine to upgrade to the newly released latest version at a

reasonable discount.

This helps the publishers by adding value to their magazines, the

suppliers get wide, positive promotion by putting the old version of the
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program in front of thousands of prospective customers and the
magazine buyers get great software for the cost of the magazine. This
is worth trying when you want to try a program that you’ve heard
good reports about but didn’t want to buy, or if you don’t need the

extra features of the latest version.

Please, ALWAYS scan the CD Roms and DVDs with your security

programs before opening any of the files. | know that the publishers
do check them. However, there have been occasional incidents where
dangerous files have slipped through that screening and you have to
take full responsibility for the security of your files and your computer

system.

I’'ve added some great programs to my collections this way. I've
actually upgraded a couple of packages to a later version after getting

my first taste of the programs off disks that came on magazines.

If the large size of the free download from a site like OpenOffice.org is
a concern to you, you may be able to get that package on some of

these magazine disks.

You can also download other programs from some magazine
publishers’ websites. This does not happen with the superceded
versions that are offered with the magazines; they may only be
available for the time that the magazine is available for sale — about 6

weeks to two months.
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Important Information You
Should Have on Your Website.

This is only my personal opinion and no more than an overview based

on my experience and some fairly limited research.

Each reader must accept sole responsibility for their actions and decisions.

The only good advice in these areas is professionally qualified and can

cost a lot of money. “Saving money” by not checking your legal
obligations thoroughly may cost you a lot more! You should consult
professional, qualified advisors in your area that have experience and
training in finance, law etc., and can apply that to your particular

circumstances and needs.
| believe that all commercial websites should have:
A Privacy Policy including:

e What information you collect from visitors to your site
¢ What you do with that information

e What you do to comply with relevant legislation that protects

children, etc.

A Disclaimer (something like the bit above but better), for liability

and any suggestion of implied potential earnings or other benefits.

Full contact information so that people with questions or concerns
about your products, site or the claims you make can easily contact

you.

| believe (remember, this is just my opinion) that you need to

comply as far as possible with the laws of those countries where your
potential customers live. That probably includes the United States of

America, Europe and even Australia and the nations in the Pacific.
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A good start would be to set up your site to comply with the relevant
laws in the United States of America and your own country. Many
countries have agreements with each other about the way their laws in

these areas are intended to work (note; intended, not do).

Use the Internet for more information (only qualified sites or you could

have even more trouble).

Use the phone, or even personal visits to Government offices and the
offices of your political representatives. Their staff may or may not
have the best information but they probably know the system much
better than us and can point you to the best places and, sometimes,

even the people to ask.

Always get the name of the person you talk to and write that as well
as all other important points of your discussion down on paper or

straight onto your computer.

Never assume anything — If it isn’t crystal clear to you, ask for

clarification (more than once if necessary), and even the sources of

their information so that you can follow up if need be.

The O.E.C.D. provides a free online Privacy Policy generator at

oecd.org/sti/privacygenerator

The Direct Marketing Association in the U.S.A. also provides an online

Privacy policy generator at:

http://www.the-dma.orqg/privacy/creating.shtml.

Obviously, you assume all responsibility if you use either service or

others like this because the law is constantly changing as a result of
new laws being drafted and the interpretation of current law being

revised through litigation.
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| suggest that you provide clear contact information on your web site
and some Terms of Use which set out any restrictions on using the
material that you provide on the site and for participating in any

interaction with you or other visitors to the site.

Do NOT Copy Text or Pictures from Other Websites.
Copyright is frequently ignored where web site content is concerned
but many established sites and content providers are now actively
pursuing anyone who uses their property without specific prior

permission.

Some large amounts have been paid by webmasters that had other
people’s material on their sites. You might also lose your web site
hosting and suffer lasting damage to your personal or business

reputation, both online and in your own area.
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Don’t be afraid of the Code

Don’t be afraid of the “Code” or “Source” that your Web editor

program reveals to you.

Do you remember | showed you the skeleton of the page which Nvu

and other Web page editor programs put in each new page?

The first two lines tell the web browser the version of the HTML

language which has been used to create the page.

1) <IDOCTYPE html PUBLIC "-//W3C//DTD HTML 4.01

Transitional//EN">
2) <htmi>

The area between the <head> and </head> tags contains your
header picture, meta tags (with information about the content) etc.
Most of this background information will not be visible to your
visitors unless they click on the View/Source options in the Menu

of their Web browser.

3) <head=>

4) <meta content="text/html; charset=1S0-8859-1"
5) http-equiv="content-type">

Put a word or short phrase between the <title></title> tags that
tells visitors what your page is about; Facts about ferrets, About my

Ferret book ... or whatever.

This phrase will show up in the Title Bar of every visitor’s browser,

so it's a good way to remind them what your page focuses on.

6) <title></title>
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7) </head> The </head> tag tells the web browser that’s the end

of the information section.

8) <body> You put the content for the visitor between the <body>

and</body> tags.
9) <br> This puts a line-break into your text.

10) </body> marks the end of the section which has the

content for visitors to your web page.
11) </html> marks the end of your web page.

You can build your web pages without learning about these, or other
HTML terms. But, when you have built your first few pages with the
help of this guide, | suggest you put aside a few hours to become
familiar with them because they will give you greater control over the

finer details of your web pages.

Sometimes, your web pages will need minor adjustments or something
will not work as it should. If you are familiar with how the most
common HTML terms affect your page, you could probably fix those

glitches yourself without paying a programmer or that kid next door.

If you find that it's beyond your knowledge of HTML, those few hours
of study will at least help you to understand some of what they tell

you!

The best examples of HTML to learn from are actual Web pages. When
you make web pages, and have the time, open the Code or Source

View to see how the change that you've made affects the Code.

I learned my HTML from books and recommend those by Dick Oliver,
Elizabeth Castro, Laura Lemay and Dr Nicholas Longo (the CEO of

Coffeecup Software).
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There are a range of free tutorials available on-line from W3 schools.

Also, be sure to ask the person that supplied this book to you for their

recommendations.
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What to Change on a Web Page Template
The Parts of the Page that You Need to Edit

You may have to replace all or some of the pictures that are supplied
with the template unless the supplier tells you, in writing, that he is
authorized to give you permission to use the pictures on your website.
This will usually be spelled out in the Rights statement or Terms of Use
on the supplier’s website or included with your template. If you don’t

get that assurance, | suggest you use your own pictures.

The text that came with the template may be of professional quality,
but not suit the focus of your web site or you might think that it will

not appeal to your visitors.

You will probably adapt it to focus more closely on the people that you
want to visit your web site. You might want to use fewer words, or
more, and you could perhaps have links on the page to some gifts and

a sign-up box for your newsletter that you want to add on to the page.

You will change or add links that will point to pages on your web site
or to your payment processor (if you sell anything on your web site)

instead of the links to your supplier’s web site.

You need to change the links to your pictures in the images folder too.

Click on Link Properties to change the location where you want the
link to point to: http://wwww.yoursite.com/index.htm (not a real
link).
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NVU and some other editors have an option that lets you set up the

page that is the link’s target to open in a new browser window.

~ Targek
W iLink is ko be opened
I in & nesw window _'_I |

Foie e ek

If your editor does not, you can:

1. Change to the Source or Code view

2. Locate the link <a href = “http://wwww.yoursite.com/

index.htm”>

3. Insert the tag which makes the visitor’s browser open a
new window to display the new page:

<a href = “http://wwww.yoursite.com/ index.htm”

Target="_Blank”> (I made the added text RED just for this

example — don’t do it on your web page).

4. Save the changed file and then click back to the Normal

view.

This will keep your current page open in the visitor’'s browser. If you
did not use this tag, this page would close when the visitor went
through the link to your other page and they may never bother to

return!

Click on Link Properties to change where you want the link to point

to: http://wwww.yoursite.com/newpage.htm (not a real link).

Add any other material; a sign-up box for your ezine or links to other
sections of your site — whatever you want. You are operating your own

independent web site and you can make the changes you want to any
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of the copies of the pages that create or have permission to use you

use on sites that you own.

What You Must NOT Change
When you download a template, you will usually find a link to the
producer’s website. This usually has to be left on any web page that

you produce with that template.
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Hosting Issues
“Free” Space is No Bargain.
It may seem great to be able to avoid the cost of registering your own
domain name by using “free” space provided by your Internet Service
Provider or by using space provided to you by one of the companies
that offer this service. These are okay for personal sites if the cost of
registering your own domain name might be a significant problem, but

you should always get your own domain name, if possible.

Your I.S.P., or the company providing your free hosted space, will
probably give you space with an address like:

http://www.hostcompany.com—~yourname or

http://yourname.hostcompany.com That may be okay for a personal
site but gives a poor, unprofessional impression of anyone that is

offering products or services from that sort of web site address.

With sites provided by companies that aren’t your 1.S.P., the pages are
likely to include advertisements which other companies pay your
hosting company to display. You won’t be able to remove the ads and
have little, if any, control over what ads appear on the pages of your

site.

Also, the effort and expense which you put into your site and drawing
people to it will be wasted if you ever decide to change to another host

or, perhaps, get your own domain name at a later time.

You won'’t be able to continue to use the address which people are
used to finding your web site at. You’ll have to start again, almost

from the beginning.

Always check the Terms and Conditions (sometimes Terms of Use)
for the space which you use. If there are any terms that you disagree

with or don’t understand, ask for more detail from the hosting
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company before you sign up, get professional advice or try some other

provider.

It is very important that you do read the fine print in any business

transaction, even where no money is changing hands.

For instance, you may find that, by signing the agreement with the
provider of the free web space, you agree to give them the copyright
or unrestricted license to use all material that you put on your site!
That would mean that they could use it in any way that they want,
whether on the Internet or elsewhere, without asking your permission

or making any payment to you.

This would also reduce the value of that material because you would

not be able to offer it exclusively to anyone else in the future.
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Tips and Tricks

Don’t Distract Your Visitors.

Give the visitors a chance to read some of your carefully prepared text
by using a minimum of distractions like animations (small moving
pictures) or a great number of colors unless your target audience is
composed of younger and more experienced web visitors who like and

respond well to color and action.
Focus on what appeals to the type of visitor you want to attract.

I emphasize this point because many people could get the success
their efforts deserve sooner just by focusing more closely on what
their visitors want, rather than what they may want from their own

web site.

But, their visitors will go within seconds if they don’t see something
which hits their emotional triggers — there are many others sites also

trying very hard to attract them.

Put Your Best Offer at the TOP!

You usually only have a few seconds to grab the attention of new

visitors to your web site, so focus on what they want and put your best

information (or, at least a hint about it) in the Headline of your page.

Use the same methods as you see in any good story in your

newspaper:
e Hook them with the first sentence
e Use bullet points

e Many visitors will not scroll down your page, so try to get them
to act (sign up for your newsletter or a free, valuable report for

instance), in the text that shows when they first see your page.
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The area that is hidden from their view is called “below the fold” and
most visitors have no desire to explore that far unless you give them

very good reason to.

Lost Pictures!

When you copy your pictures from your computer to your website, the
address where they are located changes from Desktop\My
Website\images\picture.jpg to
http://www.mywebsite.com/images/picture.jpg. That’s obvious, isn’t

it?

But, many people forget to change the links on their webpages so that

they point to the picture’s new location on their web site.

Make sure that you change the links in the pages you are uploading to
point to the pictures located on your website before you upload them

or no visitors will be able to see any of your pictures.

This is probably the most common mistake when editing web pages.

Many experienced people make it too, so don’t feel bad when it

happens!

You’ll need to make similar changes to the link for every picture on
your pages, so | copy the first part of the link
http:/7/www.mywebsite.com/images/ to my computer’s clipboard
and go through the whole page, adding it to the links for all the

pictures at the same time.
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More Internet Resources for You
Most of the products in this list are free and worth much more. The
treasures in this list can give your new Internet venture a great head-

start.

Word Processing

OpenOffice - Free office suite http://www.openoffice.org

There’s a word processor, database program, spreadsheet,
presentation program and drawing software. A large download but

everything works as well as the programs you pay big money for.

NoteTab - Free and paid text editors http://www.notetab.com

The different versions comprise great text editors for all needs. It's

one of my favorites.

More programs for creating PDFs

I recommend using Open Office for this or Adobe Acrobat if you can

afford it, but there are other good, low-cost and free options:

HTMLDoc - Web page to PDF http://www.easysw.com/Zhtmldoc

Designed to convert web pages to pdf format.

PrimoPDF — PDF creation tool http://www.primopdf.com/ Another
program that will produce pdf’'s from any application.

Adobe - http://createpdf.adobe.com Adobe themselves will turn

your documents into pdf’s either free or for a low fee. Can only be

used through your web browser, but it's a great alternative.

Graphic Tools
I will be reviewing many of the programs mentioned in this book at the

ezy-internet web site and others that | find useful for web pages etc.
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The pictures taken off computer screens that you see in this book were

obtained with;

Snagit from http://www.techsmith.com This program has about every

feature you could want, including a fairly comprehensive picture editor.

Paint Shop Pro from Corel. | use version 6 which is a few years old

but still useful and reliable.

ACA Systems Capture Pro from acasystems.com This company’s

products are low-cost powerhouses. ACA Capture Pro even grabs
screens from video games and other sources that some programs

won’t succeed with!

Gimp - Powerful graphic design program http://www.gimp.orqg/

Whatever your computer operating system you use, there is a version
of GIMP available for it.

Gimpshop - Open source version of Gimp with additions. Some
people compare it to Adobe Photoshop!

http://plasticbugs.com/Zindex.php?p=241

There are Windows, Mac and Linux versions.

You can find a lot of good info and resources related to Gimp at
http://www.gimp-savvy.com

Photoplus - Free software for manipulating pictures that you use on

the Web or elsewhere http://www.freeserifsoftware.com

Pixia — Another good, free graphic design program
http://parkl18.wakwak.com/—pixia/

Audio and Video Tools
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Audacity — Very highly regarded Audio recording and editing package

http://audacity.sourceforge.net/

This is powerful! You can use it to record, edit and convert your own digital
audio with zero cost.

Wink - Tutorial Creator http://www.wintotal.de/server/winkl15-

1.zip

Make your own presentations and tutorials for delivery over the
Internet.

Wise DVD Creator http://www.download-software-

free.com/software/sdvdc.exe Convert your files to VCD, SVCD or DVD

— Free!

SwiffRecorder - Simple flash player for audio

http://www.powerbullet.com/swiffrec/

You record your audio through your microphone, convert it to MP3
format and create a simple, one button player that you add, along with

your audio file to your web pages.

PowerBullet - Presentation software

http://www.powerbullet.com/

Create slide shows and other presentations which are output as a Flash

or executable file.

Email Tools

Pegasus — powerful email program http://www.pmail.com

This is a great program with all the features you could need.

Site Design Tools
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Nvu - WYSIWYG Web design software http://nvu.com/

Versions are available for Windows and Linux. The easy way to make

your Web pages.

Site Management Tools

FileZilla - FTP client http://sourceforge.net/projects/filezilla/
FTP and SFTP (Secure File Transfer Protocol) Windows-based program

for moving files between your computer and your Web site.

Blogger - Hosted blog http://www.blogger.com

A free and simple way to put up a ‘blog” or Web Diary. The service is
owned by Google. You can put the pages on your site but there is
always a possibility that your Blogger blog might be closed

unexpectedly.

Payment Processors

These companies make their money by processing credit card

payments for you.

PayPal http://paypal.com

Owned by eBay. Setting up to use their service is simple and

payments prompt.

Clickbank http://clickbank.com A payment processor that

provides an army of eager potential affiliates to promote your product
for a commission. Clickbank tracks the sales and sends checks to your

affiliates for you.
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2Checkout http://www.2checkout.com

Google http://www.Goodgle.com Do | have to tell you about

Google?!

The Real Secret of Internet Success

The way to success is:
Learn the basics
Stick to the task until it's making you money
Repeat with another product.

Try to make, what you buy, pay for itself before you buy anything
else. Choose only those sources of information that fit your type of

business.

Don't get distracted by new gimmicks and “secrets”. ldeas really are
worth only a dime a dozen unless you take action with them. But if
you let yourself get distracted by each new *“sensation”, you won’t

move forward like you could.

More Web Resources

Copyscape http://www.copyscape.com Put a Web address (URL) of

yours into their form and let it find sites that are close copies. Handy

for checking whether your web material might be mis-used.

Free conference. http://www.FreeConferenceCall.com You can

get free conference lines for up to 6 hours per call.

iDictate - Voice transcription service http://www.iDictate.com

You can upload your file and have it transcribed for about two cents a
word in about a day! The rates rise significantly if your recording has

more than one person on it. Check the site for their current charges.
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